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Fort Caspar Academy 

 PARENT-FOUNDED, MISSION-DRIVEN, QUALITY 
EDUCATION   

STATEMENT OF PHILOSOPHY  

As a school of choice within the Natrona County School District, the ideology 
of Fort Caspar Academy is to emphasize the training of the intellect, teaching of 
basic academic skills, to promote parental involvement, and to provide a 
structured environment that enhances the learning process. This is accomplished 
by:  

·         Teaching students to be self-disciplined and accountable for their 
actions. 

·         Instilling in all a sense of pride and responsibility for self and for 
others. 

·         Inspiring students to strive toward standards of excellence in all fields 
of endeavor. 

·         Preparing students for the world outside by challenging them to high 
standards of achievement within the classroom. 

·         Equipping students with the necessary skills to become decision makers 
and problem solvers. 

·         Developing an atmosphere of respect toward all students, regardless of 
ability, physical appearance and culture. 

  
  

CHARACTER DEVELOPMENT  
The staff, students, and parent/legal guardians of Fort Caspar Academy will  

adhere to and model the following character attributes: 
·  RESPECT FOR SELF AND OTHERS:    Appreciating the 

unique qualities of others and oneself; accepting and affirming 
individual differences and cultural diversity, plus displaying 
courtesy and appreciation for others. 

·  COURAGE:    Encouraging firmness of mind and will in the 
face of opposition, to stand by his or her convictions with 
value and determination. 

·  COMPASSION:    Caring about others, displaying kindness 
and concern for others, empathizing with others,  and 
helping others through actions. 



·  RESPONSIBILITY:   Understanding and accepting the impact 
and consequence of personal actions and decisions; striving 
to fulfill personal obligations. 

·  HONESTY/INTEGRITY:   Practicing truthfulness and sincerity 
in relationships and actions; shaping a clear set of ethics 
which direct thoughts and actions. 

·  COMMITMENT:    Believing in one’s personal capacity to 
make a difference; investing the hard work needed to realize 
goals; seeking ways to consistently improve, and persisting 
through setbacks. 

·  VALUING FAMIL IES:  Respecting one’s own and others’  
families; affirming the need for families; andsupporting 
families in their needs. 

·  SENSE OF COMMUNITY:   Accepting the rights, 
responsibilities and privileges of belonging to the 
community. 

NOTE: The policies in this handbook are intended to be consistent with applicable 
laws, district board policies and administrative regulations. Should any provision in 
this handbook be in conflict with such laws and policies, those laws and policies shall 
be paramount to the policies in this handbook. 

BELL SCHEDULE 
First Bell 8:30 

Tardy Bell 8:35 
First Recess (4th/5th) 10:05 

Second Recess (Kdg./1st) 10:20 
Third Recess (2nd/3rd) 10:35 

A.M. Kindergarten dismissed 11:30 
1st Lunch/Recess 11:15-12:00 
2nd Lunch/Recess 11:40-12:25 
3rd Lunch/Recess 12:05-12:50 

First Recess (5th/6th) 1:45 
Second Recess (Kdg./1st) 2:00 
Third Recess (2nd/3rd/4th) 2:15 

Dismissal Bell 3:15 
 

ENROLLMENT 

Fort Caspar Academy is a school of choice within the public school system in Natrona 
County. There is no tuition, and no standards for entry are required of the students. Any 
K-6 child residing in Natrona County may attend on a basis of availability of openings. 
Prior to initial enrollment and at the beginning of each school year, at least one 
parent/guardian will be required to attend an orientation session. There will be several 
sessions of the orientation available to fit diverse time schedules. At the annual 
orientation meeting, parents will sign a “Contract of Mutual Responsibilities”  (see 
appendix “A” ). 



CLASS PLACEMENT 

Students will be grouped heterogeneously at all grade levels. Parents may request a 
specific teacher if they can show a compelling reason for the requested assignment. 
Forms to request a specific teacher will be available in the school office and must be 
submitted no later  than the last day of the previous school year. However, assigning 
students to individual classes is the prerogative of the Principal. Teachers are expected to 
provide academic situations that challenge the students. It is the parents’ responsibility to 
provide additional enrichment activities for their children. 

PARENTAL ACCOUNTABIL ITY 

A strong volunteer program is a vital aspect of Fort Caspar Academy. Every family will 
be expected to donate a minimum of ten (10) hours per semester to the school. Parents 
are encouraged to seek out opportunities for volunteering in the school. Parents may 
participate in any of the parent committees, attend PTO meetings, spend time in their 
children’s classroom, help with sports teams, work in the library or workroom, or 
participate in the life of the school by joining in a variety of other activities. Parent 
volunteers help develop school/home partnerships that result in an increased quality of 
education for our students. Surveys will be sent to parents requesting their interest in 
helping in this area.  

WAITING L IST POL ICY-“ Under Construction”  

The school will receive and record, on an on-going basis, names of children whose 
parents/legal guardians desire to enroll them in FCA. At the time a parent/legal guardian 
signs up a child at FCA, it is the parent’s/legal guardian’s responsibility to inform the 
school of other siblings and sign them up for the appropriate attendance year. To insure 
sibling priority, newborns or newly adopted children should be signed up as soon after 
birth or adoption as possible, but no later than the first November 15th after their birth or 
adoption. Children may not be signed up before they are born. 

Parents/legal guardians must come to FCA to sign up children. At the time of sign-up, a 
copy of a numbered and signed receipt, indicating the date and time of sign up, will be 
issued to the parent/legal guardian. The child’s (children’s) name(s) will then be added to 
the bottom of the appropriate grade level waiting list(s). Should an individual reside out 
of town, sign up may be handled by mailing or faxing the appropriate signed form to 
FCA. A receipt will be issued at the time the signed form is received in the FCA office 
and the child’s name will be placed on the appropriate waiting list. At the close of the 
academic year, names will be transferred to the appropriate grade level waiting lists. 

There will be a “Sibling”  and a “Non-Sibling”  waiting list maintained for each grade 
level, or in the case of kindergarten, for each academic year. All  children with a sibling 
who has been enrolled in FCA for a full academic year (enrolled in FCA prior to the end 
of the first grading period and completed the academic year), or siblings of 
kindergartners, have priority over students who do not have siblings enrolled at FCA. 



When an opening becomes available, the first name on the “Sibling”  waiting list will be 
called. If the position is declined, that child’s name will be removed from the waiting list, 
or, i f requested, moved to the bottom of the “Sibling”  waiting list. This process will 
continue through the “Sibling”  and then the “Non-sibling”  waiting lists until the position 
is filled. 

If the parents/legal guardians of a kindergarten student who is selected for enrollment at 
FCA chooses to delay enrollment to the next year, the child will be guaranteed placement 
in the next year’s kindergarten class. 
Names will be removed from the waiting list only after FCA office personnel verify the 
parent’s/legal guardian’s desire to have a child’s name removed. Verification may be 
accomplished by person, by a phone call from FCA, or by receiving notification through 
the mail. Date and time of removal from the waiting list and method of verification will 
be noted on the sign-up receipt copy in the FCA office. 

At the time a student is registered at FCA, it is the parents’ /legal guardians’  responsibility 
to inform the school of other siblings and sign them up for the appropriate attendance 
year. If this is done, the sibling names will be placed on the “Non-sibling”  waiting list 
and transferred to the “Sibling”  waiting list after the enrolled student has completed one 
academic year at FCA. Siblings of enrolled kindergartners will be placed directly on the 
“Sibling”  waiting list. To insure sibling priority, newborns or newly adopted children 
should be signed up as soon after birth or adoption as possible, but no later than the first 
November 15th following their birth or adoption. Failure to sign up children as outlined 
will result in loss of sibling priority. Sibling priority will be reinstated one year following 
completion of the sign-up process. 

TRANSPORTATION 

Fort Caspar Academy is a school of choice. It is the parent’s responsibility to make 
certain that the student arrives at school at the specified time. School District bussing is 
available. Parents interested in bussing should indicate so on the enrollment form. 

STUDENT DIRECTORY 

A student directory is published at the beginning of each year. The directory contains the 
names of each student, his address and phone number. The purpose of the directory is to 
assist parents in making arrangements for car pooling, and also to facilitate students 
contacting their classmates. Parents who do not want their child’s name in the directory 
should notify the school of such when they register. 

BICYCLES 

Bicycles may be ridden to school by pupils. We ask, however, that they NOT ride their 
bicycles once they are on school property. The student should walk the bicycle from the 
street to the bike racks. Students are responsible for the security of the bicycles, and we 
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